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The 2016 Dictionary of Excel Functions, Short-cuts & Tips is designed for intermediate to advanced
Microsoft Excel 2010/2013 users but does include a refresher course on Excel functions and formulas for
users who need to get reacquainted. You will find this book suitable for training on formulas and functions as
well as an ongoing quick reference guide for short-cuts and tips.

The information, guidance, and recommendations contained in this book, coupled with its many real-world
examples, should improve your spreadsheet skills and productivity immediately…so let's get busy!

Key chapters include:

Review of Function & Formula Basics
Productivity Tips & Tricks
Excel Functions Dictionary
Excel Shortcut Keys By Category
Excel Shortcut Keys Listed Alphabetically & Numerically
Excel Mouse shortcuts
Bonus – Microsoft Word Shortcuts
Bonus – Microsoft Outlook Shortcut Keys
Bonus – Microsoft Windows Shortcut Keys
Bonus – Windows Explorer Shortcut Keys
Statistical Analysis Tools Overview
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From reader reviews:

Rita Heil:

The book The 2016 Dictionary of Excel Functions, Short-cuts & Tips gives you the sense of being enjoy for
your spare time. You can use to make your capable much more increase. Book can to be your best friend
when you getting anxiety or having big problem with the subject. If you can make reading through a book
The 2016 Dictionary of Excel Functions, Short-cuts & Tips to get your habit, you can get more advantages,
like add your own personal capable, increase your knowledge about a number of or all subjects. It is possible
to know everything if you like available and read a e-book The 2016 Dictionary of Excel Functions, Short-
cuts & Tips. Kinds of book are a lot of. It means that, science e-book or encyclopedia or some others. So ,
how do you think about this reserve?

Frances Savage:

Nowadays reading books are more than want or need but also turn into a life style. This reading practice give
you lot of advantages. Advantages you got of course the knowledge the particular information inside the
book which improve your knowledge and information. The knowledge you get based on what kind of
publication you read, if you want attract knowledge just go with education books but if you want really feel
happy read one using theme for entertaining for example comic or novel. The particular The 2016 Dictionary
of Excel Functions, Short-cuts & Tips is kind of book which is giving the reader capricious experience.

Ruben Hardy:

People live in this new day time of lifestyle always attempt to and must have the extra time or they will get
lots of stress from both way of life and work. So , if we ask do people have time, we will say absolutely
indeed. People is human not a robot. Then we request again, what kind of activity do you possess when the
spare time coming to an individual of course your answer will probably unlimited right. Then ever try this
one, reading publications. It can be your alternative in spending your spare time, the actual book you have
read is The 2016 Dictionary of Excel Functions, Short-cuts & Tips.

Joseph Taylor:

Do you have something that you like such as book? The book lovers usually prefer to choose book like
comic, short story and the biggest some may be novel. Now, why not striving The 2016 Dictionary of Excel
Functions, Short-cuts & Tips that give your enjoyment preference will be satisfied simply by reading this
book. Reading practice all over the world can be said as the way for people to know world better then how
they react to the world. It can't be said constantly that reading routine only for the geeky particular person but
for all of you who wants to possibly be success person. So , for every you who want to start reading through
as your good habit, you could pick The 2016 Dictionary of Excel Functions, Short-cuts & Tips become your
own starter.
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